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Dear Colleague

Re:  Exit Interview Questionnaire

Cambridgeshire PCT has made a firm commitment to improve the working lives of its staff.  As part of this, we are keen to know why staff leave their employment and what, if anything, could have been done to retain them as employees.

We are therefore surveying all staff who resign from the Trust to help establish their reasons for leaving in order to assist us in identifying common issues and working towards a better workplace for everyone.

We would therefore like you to tell us why you are leaving your job by completing the attached questionnaire. The questionnaire should only take a few minutes to complete.   Comments made will not influence any future references or re-employment with the Trust. 

The information you provide will be kept confidential.  General information will be recorded and used only to produce monitoring information to help the Trust develop their recruitment and retention strategies.

We realise that some of your answers may be sensitive, therefore, you do not have to give your name on the questionnaire if you do not wish to. 

If you would like to discuss the questionnaire with a member of the Human Resources Team then please do not hesitate to contact me.  Any comments you make will not be attributed to you in any reports and will not be fed back to your manager.

Please take a few moments to complete the questionnaire and return to me at the above address.

Yours sincerely

Emily Barrett

Human Resources Advisor
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