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Cambridgeshire Primary Care Trust

New Fleet Car Policy – effective from 1st July 2008

Cambridgeshire Primary Care Trust, including Cambridgeshire Community Services, has agreed a new fleet car policy effective from 1 July 2008. Staff side representatives have been consulted and they have contributed to and agreed to the scheme design.

The key points of the new policy are as follows:

· One fleet car policy to replace different policies inherited from former NHS organisations

· Policy designed to be tax efficient to both the Trust and the Driver

· Consistent application of the policy via the fleet management service provider – Knowles Associates. 

· Eligibility for a lease car – 1500 business miles/annum

· Trust contribution to vehicle - £1200 allowance + 16p/business mile/annum (inclusive of fuel reimbursement) where business mileage is 2500 pa and above

· Trust contribution – 42p/mile allowance up to 2500 business miles/annum (inclusive of fuel reimbursement)

· Owner drivers undertaking in excess of 4000 business miles pa are to be offered a lease car – if not accepted – drivers to receive public transport rate only, currently 24p/mile 

The following risk management and environmental strategies will also apply, designed to encourage drivers to reduce risk and to choose more ‘environmentally friendly’ vehicles.

· Vehicles choice will be limited to CO2 rating of 185gm/km

· Reducing insurance charge for selecting low emission vehicles

· Additional drivers – increasing insurance charge for more than two named drivers 

· Young and inexperienced drivers – additional insurance charge and increased insurance excesses

· No claims discount – applied to drivers who have not made a ‘driver at fault’ claim

· Drivers to pay all insurance excesses where not recovered from a third party

The benefits of the lease car scheme are:

· The Trust knows that all vehicles and drivers have appropriate insurance cover, MOT’s and road fund licences, supported by comprehensive accident management service

· New, well maintained, reliable vehicles are available to employees

· Employees have access to cars at the beneficial rates agreed under the

NHS PASA contract

The Fleet Management Service, managed by ASP on behalf of partners and customers, is provided on a day-to-day basis by Knowles Associates. An introduction to the scheme, prepared by Knowles is given below.
We are very pleased to introduce the Trust’s proposed lease car scheme for employees.  The scheme is designed specifically to provide employees with access to a vehicle for business and private use at very attractive prices.   The lease car scheme builds on our efforts to ensure that employees receive the maximum benefits of working for a large organisation dedicated to supporting staff in their crucial role of providing care for patients.

The scheme has been designed, in conjunction with the Trust, by Knowles Associates and you can choose any car that is currently available in the U.K. subject to the environmental (green) policies adopted by the Trust and that the vehicle is ‘fit for purpose’ in respect of the business mileage undertaken by you for the Trust. 

Your new car will be provided with full maintenance, servicing, road fund licence renewal and ‘fair wear and tear’ tyre replacement included in the cost.  The car will be covered by comprehensive insurance for all named drivers and you will benefit from full breakdown and recovery services.  All accidents will be dealt with promptly on your behalf and you will receive a courtesy car during repairs.  In addition you will have the backup of a dedicated management team who will guide you through the quotation and ordering process and be there to deal with all your problems during the contract.   There is no deposit; all you will pay is a fixed monthly rental for the 36 month period of the contract and the only additional charge would be for variations in car insurance, the insurance excess (if you have a unrecoverable claim) and any damage not covered by the agreement and any excess mileage. Early termination charges will be chargeable to the employee if the lease agreement is terminated early by the employee.

All permanent employees who need to undertake business mileage in excess of 1500 miles and where it in the interest of the Trust will be eligible to join the scheme.  Acceptance to the scheme will be at the absolute discretion of the Trust which reserves the right to decline any application.  You will receive an allowance from the Trust for your business mileage which will be offset against the cost of the car.  The allowance will also include fuel reimbursement based on the HM Revenue and Customs fuel advisory rate.  

The allowance from the Trust is £1,200.00pa plus 16p per business mile (inclusive of fuel reimbursement) for drivers covering 2500 and above business miles per annum. For drivers covering between up to 2500 business miles per annum the Trust will contribute 42p/ business mile.   

There is a taxable benefit for the private use of the car but you can offset all your lease car contributions against the tax charge. 

Every new employee who is required to use a car for work will be offered a lease car if their estimated business mileage is 4000 miles per annum or above.  If you chose not to accept the offer of a lease car, and prefer to use your own car for work, you will be authorised to use the car at work and claim the public transport mileage rate (currently 24p/mile – July 2008) set out in the NHS terms and conditions of service.

Unlimited lease car quotations are available and there is no obligation to proceed.  If you do however wish to join the scheme you will be required to complete a simple application form that will be authorised by your line/budget manager and the Director of Finance.  Knowles Associates will locate your chosen vehicle and negotiate the final price with suppliers.  You will be given the final rental price and hire agreements to sign before committing to the order.  When the car is ordered you will be kept informed of the progress and delivery will be arranged to your chosen destination.

The main benefits of the scheme are; very high discounts, free choice of car (subject to environmental emissions limits and being fit for business purpose), fixed monthly charge with no initial deposit, all maintenance, servicing and insurance is included in the price with the added benefit of a comprehensive management service.

For further information on the scheme, eligibility and quotations please contact: 

Knowles Associates Total Fleet Management

Red Lion House

The Green

Great Bentley

Colchester

Essex

CO7 8QG

Telephone 08000 392300 or 01206 252300

Fax 01206 252211

e-mail enquiry@knowles-associates.co.uk
Website www.knowles-associates.co.uk
Document prepared by 
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Head of Financial Shared Services
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