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Professional Registration Fees Guidance

Payment under the Agenda for Change Agreement

Introduction

Following the publication of the “Pay Circular (AforC) 4/2007 Pay and Conditions for NHS staff covered by the Agenda for Change agreement” this guidance sets out the process for the claiming of professional registration fees.

Eligibility

The pay circular states:

“4 It has been agreed that an allowance of £38 will be made to support the payment of clinical registration fees for those clinical staff in England where registration with one of the regulatory bodies is mandatory in order to practice. Payment will be made to appropriate staff in bands 5-8(A) inclusive. Payment will be made from 1 November 2007 and each year until November 2010 by when it will have been reviewed. 

5 This allowance will cover relevant staff in band 5 – 8A requiring registration by the Nursing and Midwifery Council (NMC), Health Professions Council (HPC), General Dental Council (GDC), Royal Pharmaceutical Society (RPS) and the General Social Care Council (GSCC) or other body designated by the NHS Staff Council. “

This payment and guidance only applies to staff who are employed on Agenda for Change terms and conditions.  Those staff who remain on local terms and conditions (for example, senior managers pay, county council) or who are on medical and dental terms and conditions are not eligible to receive this payment.  

Therefore to summarise staff claiming the £38 must fulfil the following criteria:

· The fees are for clinical and social care registration.

· Registration with the appropriate body is mandatory and a requirement of the post held by the member of staff, eg. on the person specification.

· The member of staff is employed in a post banded between 5 and 8a.

· The registration is with one of the organisations listed above.

· The annual registration fee must equate to £38 or more to receive this amount.  If your annual registration fee is less than £38 then you will be reimbursed the lesser amount actually paid to the registering body.

· If you pay your registration fee less frequently, for example every two years, then you will need to split the fee between the number of relevant years.  For instance: Fee is £100, which equates to £50 per year (£100 divided by 2 years).  In this circumstance you can claim £38 per year.  If your fee was £90 over three years then your annual amount would be £30 (£90 divided by 3 years) and therefore you could claim £30 a year.
Process

In order for members of staff to be paid the £38 allowance the following process needs to be followed:
Staff will need to make the claim for fees on an annual basis after the following dates each year: 1 November 2007; 1 November 2008; 1 November 2009.  Managers should ensure the member of staff was employed by our Trust on this date and the member of staff should ensure they make their claim within one calendar month from each effective date.  For November 2007 this claim should be made within one calendar month of this guidance being issued.
1) Member of staff completes “P8 Expenses Claim Form” with details of professional registration fees paid, the cost and for the period they apply to.  This can be claimed on the same form along side other expenses for the month.
2) Member of staff takes form to manager to sign.

3) Manager reviews the form.

4) Manager ensures member of staff fulfils the criteria above.

5) Manager ensures the correct amount of allowance is entered on the claim form, either £38 or a lower figure to reflect a lower registration fee.

6) Manager and member of staff sign form, take a copy for the personal file and forward original to Payroll for processing.

Queries

Should you have any queries with the above process then please do not hesitate to contact your local HR Advisor.
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